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Instructions for MSP Program Proposal Framework Use
The Georgia Department of Education (GaDOE) has designed this proposal framework and requires its use by all Mathematics and Science Partnership (MSP) Program applicants.  Refer to the Request for Proposals (RFP) for a complete description of information to be included in each proposal section.
Directions:

The MSP Program proposal framework is presented in the order in which formal proposals must be submitted for funding consideration.  Applicants are required to fill in appropriate sections while omitting other sections.  Specifically, applicants should adhere to the following guidelines.
1. Provide the requested information on the cover page, statement of assurances, and the equitable participation form.  Do not include an electronic signature for the authorized official; instead, leave that section blank on the electronic file and include the signature on the hard copy for formal submission.

2. Applicants who received MSP Program funding from the GaDOE during the 2009-2011 cycle must complete the project abstract for repeat applicants.  
3. All applicants must include a 1-page proposal abstract.

4. The framework is next divided into grade-banded proposal sections, i.e. grades 3-5, 6-8, and 9-12, for needs assessment, work plan, and evaluation plan.  Provide appropriate narrative descriptions for only those grade bands of teachers with whom the partnership intends to work.  Omit the irrelevant grade-banded sections from the document.
5. Complete the comprehensive project budget form and provide a corresponding narrative on the subsequent page(s) to explain and justify the partnership’s total funding request.
6. If the fiscal agent intends to make sub-awards to other organizations in the partnership, complete a separate partner funding request for each partner along with a narrative on the subsequent page(s) to explain and justify the sub-award requests.  Except for the procurement of such items as commercially available supplies, materials, or general support services allowable under the grant, no significant part of the substantive effort under the grant may be contracted or otherwise transferred to another organization without prior authorization. The intent to enter into such arrangements must be disclosed in the proposal, and a separate budget should be provided for each sub-awardee, if already identified, along with a description of the work to be performed. Otherwise, the disclosure should include a clear description of the work to be performed, and the basis for selection of the sub-awardee 

7. Several documents should be included in the appendix section of the framework document: 
(a) partner identification forms, (b) bibliography of works cited in the proposal, (c) 1-page vitae of appropriate partnership personnel, (d) Memorandum of Understanding (MOU) from the school system or consortia and each partner, (signatures on hard copies only)  (e) letter of commitment and support from the lead applicant’s authorized representative, (signature on hard copies only) and (f) additional proposal support information submitted at the project’s discretion, such as samples of instruments used to conduct the needs assessment, etc.
8. Include a footer with page numbers and the name of the lead organization throughout the entire proposal framework document.  In each grade-banded section, also insert the name of the appropriate grade-banded level into the footer.
9. Format the document properly so that each proposal section [i.e. abstract, proposal narrative(s), budget(s), and budget narrative(s)] begins on a new page.

10. Save the document as a Microsoft Word (read-only) file or pdf file.  Follow submission procedures described in the Request for Proposals (RFP).
Georgia Department of Education (GaDOE)
Application Cover Page for 2011 - 2013
Mathematics and Science Partnership (MSP) Program Grant 
	Lead School System, RESA, or Institution of 
Higher Education:
	

	Additional Partners:
	

	Project Title:
	

	Project Director:
	

	Street Address:
	

	City, State, Zip Code:
	

	Telephone:
	
	Fax:
	

	Email Address:
	

	MSP Program Funds Requested:                        FY12:
	
	FY13:
	

	Projected Number of Teachers in Cohort Group(s):
	3-5 Math:
	
	6-8 Math:
	

	9-12 Math:
	
	3-5 Science:
	
	6-8 Science:
	
	9-12 Science:
	

	Total Projected Number of Teachers Served:

Average Number of Contact Hours/Teacher/Year:
	Math:
	
	Science:
	

	Average Cost per Teacher per Contact Hour per year:
	              FY12:
	
	FY13:
	


	Certification by Authorized or Institutional Official:

	The applicant certifies that to the best of his/her knowledge the information in this application is correct, that the filing of this application is duly authorized by the governing body of this organization or institution, and that the applicant will comply with the attached statement of assurances.

	__________________________________
	
	_____________________________________

	Typed or Printed Name of Authorized Official
	
	Title



	__________________________________
	
	____________________________________

	Signature of Authorized Official


	
	Date


STATEMENT OF ASSURANCES

 

Should an award of funds from the Mathematics and Science Partnership (MSP) Program be made to the applicant in support of the activities proposed in this application, the authorized signature on the cover page of this application certifies to the Georgia Department of Education that the authorized official will ensure fulfillment of the following responsibilities:

 

1.  Upon request, provide the Georgia Department of Education with access to records and other sources of information that may be necessary to determine compliance with appropriate federal and state laws and regulations;

 2.  Conduct educational activities funded by this project in compliance with the following federal laws:


a.
Title VI of the Civil Rights Act of 1964


b.
Title IX of the Education Amendments of 1972


c.
Section 504 of the Rehabilitation Act of 1973


d.
Age Discrimination Act of 1975


e.
Americans with Disabilities Act of 1990


f.
Improving America’s Schools Act of 1994;

 

3.  Use grant funds to supplement and not supplant funds from federal and nonfederal sources;

 

4.  Take into account during the development of programming the need for greater access to and participation in the targeted disciplines by students from historically underrepresented and underserved groups; 
5. Submit, in accordance with stated guidelines and deadlines, all program and evaluation reports required by the U.S. Department of Education and the Georgia Department of Education; 
6. Comply with audit requirements contained in the Single Audit Act Amendments of 1996 and revised OMB Circular A-133. Non-profits must comply with OCGA 50-20-2 for auditing and financial information submission; 
7. The partners will follow the protection of human subjects (IRBs) and FERPA policies; and

8. The partners will contact private schools within the partnership’s geographic and submit the Equitable Participation of Non-public Schools form to the GaDOE.
	Signature:
	

	Print Name:
	

	Title:
	

	Address:
	

	Phone Number:
	

	

	


Equitable Participation of Non-public Schools

Certification Form

According to federal guidelines, “LEAs and eligible local entities must engage in timely and meaningful consultation with appropriate private school officials during the design and development of programs and continue the consultation throughout the implementation of these programs.  Therefore, the consultation should begin during the development of the local grant proposals.  LEAs and local entities must provide, on an equitable basis, special educational services or other benefits that address the needs under the program of children, teachers, and other educational personnel in private schools in areas served by the LEAs and local entities.  Expenditures for educational services and other benefits for private school children, teachers, and other educational personnel must be equal, taking into account the number and educational needs of the children to be served, to the expenditures for participating public school children.” 

Signatures on this form serve as assurance that your district has had timely and meaningful consultation with appropriate school officials during the design and development of this program and will continue the consultation throughout the implementation of these programs.

A list of the private schools in GA in 2010 can be found at

https://app3.doe.k12.ga.us/ows-bin/owa/psc_pack_mainmenu.pvsch_list_public?p_sort=1
 FORMCHECKBOX 
  There are no eligible private schools located in this area.  If you check this box, you do not need to complete the other items. 
Total number of private school teachers estimated to participate in training during this grant period:  

  FORMCHECKBOX 
  Check here if eligible schools chose not to participate.

Please check the methods of contact made by the applicant to the eligible private schools prior to submitting this application to determine interest in participating in the program:

 FORMCHECKBOX 
  Letter/fax (include copy of letter/fax
 FORMCHECKBOX 
  Documented telephone call(s) (include

and list to whom sent)
copy of documentation and list of those called)

 FORMCHECKBOX 
  Meeting (include copy of agenda

 FORMCHECKBOX 
  E-mail (include copy and to whom sent)




and list of attendees)
 

To the best of our knowledge and belief, all data in this application is true and correct.  We certify that we have had timely and meaningful consultation with appropriate nonpublic school officials during the development of this MSP program and will continue the consultation throughout the implementation of the project(s).

	
	


Signature of Superintendent or Project Director           Date
       

MSP Program Application Preparation Checklist
The MSP Program proposal being submitted has the following components, assembled in the prescribed sequence:

 FORMCHECKBOX 

Cover Page

 FORMCHECKBOX 

Assurances

 FORMCHECKBOX 

Equitable Participation of Nonpublic Schools
 FORMCHECKBOX 

Application Preparation Checklist

 FORMCHECKBOX 

3-Page Repeat Applicants’ Project Abstract (if applicable)

 FORMCHECKBOX 

1-Page Proposal Project Abstract (all applicants)

 FORMCHECKBOX 

Grades 3-5 Proposal Plan (if applicable)




 FORMCHECKBOX 

Needs Assessment, Work Plan, and Evaluation Plan

 FORMCHECKBOX 

Grades 6-8 Proposal Plan (if applicable)


 FORMCHECKBOX 

Needs Assessment, Work Plan, and Evaluation Plan

 FORMCHECKBOX 

Grades 9-12 Proposal Plan (if applicable)


 FORMCHECKBOX 

Needs Assessment, Work Plan, and Evaluation Plan

 FORMCHECKBOX 

Comprehensive Project Budget

 FORMCHECKBOX 

Comprehensive Project Budget Narrative

 FORMCHECKBOX 

Partner Funding Request for Each Partner 
 FORMCHECKBOX 

Budget Narrative(s) for Partner Funding Request(s)

 FORMCHECKBOX 

Appendix


 FORMCHECKBOX 

Partner Identification Form(s)


 FORMCHECKBOX 

Bibliography of Works Cited


 FORMCHECKBOX 

1-Page Vitae of Partnership Personnel


 FORMCHECKBOX 

Memorandum(s) of Understanding from each Partner


 FORMCHECKBOX 

Letter of Commitment and Support from the Lead Organization
 FORMCHECKBOX 

Adheres to All Formatting and Submission Requirements

Project Abstract for Repeat Applicants
	Partnerships that have received previous MSP Program funding during the 2009-2011 cycle must include an abstract of prior work.  It should include project’s intended goals; amount of funding received by project year; number of teachers it intended to serve and actually served; explanation of budget spending; evidence of progress towards goals using teacher and student data; description of partnership roles, and an indication of how the proposed work differs from, builds on, or is otherwise informed by prior efforts.

	Page Limit: 3 Pages Single-Spaced 

	(Abstract, page 2)

	

	(Abstract, page 3)

	


Georgia MSP Program Abstract for 2011-2013 Proposals
	All partnerships must provide an abstract of the proposal that briefly and concisely describes the program to be implemented and summarizes the intended results of the program. It should identify the partners, the grade band and content area(s) of the proposed work, the number of teachers it intends to serve, schools from which teachers will be recruited and corresponding AYP status, partnership goals, and a brief overview of the work and evaluation plans.

	Page Limit: 1 Page Single-Spaced

	


Grades 3-5 MSP Proposal Framework
	Grades 3-5 Mathematics and/or Science Needs Assessment:

	The results of the qualitative and quantitative content-driven needs assessment should identify, prioritize, and disaggregate baseline professional learning needs of teachers.  It should identify gaps or weaknesses in teacher content knowledge and describe the methods used to collect this information.  The needs assessment should also include current student achievement status in targeted content and grade-level areas, disaggregated and analyzed by gender, ethnicity, socio-economic factors, and disability.  It must clearly demonstrate high-need qualification.


Grades 3-5 Mathematics and/or Science Needs Assessment:
	Grades 3-5 MSP Proposed Work Plan:

	The proposed MSP Program work plan should include three sections: (a) measurable goals and objectives, 
(b) project action plan, and (c) project management plan. The RFP describes requirements of these sections.


Grades 3-5 MSP Program Proposed Work Plan:
	Grades 3-5 MSP Program Proposed Evaluation and Accountability Plan:

	The proposed MSP Program evaluation and accountability plan should describe how the partnership will assess progress annually and measure the impact of the action plan work.  It should describe formative and summative methods, the use of state-required tools, the role of the formal evaluator, and a timeline for evaluation pieces.  


Grades 3-5 MSP Program Proposed Evaluation and Accountability Plan:
Grades 6-8 MSP Proposal Framework
	Grades 6-8 Mathematics and/or Science Needs Assessment:

	The results of the qualitative and quantitative content-driven needs assessment should identify, prioritize, and disaggregate baseline professional learning needs of teachers.  It should identify gaps or weaknesses in teacher content knowledge and describe the methods used to collect this information.

The needs assessment should also include current student achievement status in targeted content and grade-level areas, disaggregated and analyzed by gender, ethnicity, socio-economic factors, and disability.  It must clearly demonstrate high-need qualification.


Grades 6-8 Mathematics and/or Science Needs Assessment:
	Grades 6-8 MSP Proposed Work Plan:

	The proposed MSP Program work plan should include three sections: (a) measurable goals and objectives, 
(b) project action plan, and (c) project management plan. The RFP describes requirements of these sections.


Grades 6-8 MSP Program Proposed Work Plan:
	Grades 6-8 MSP Program Proposed Evaluation and Accountability Plan:

	The proposed MSP Program evaluation and accountability plan should describe how the partnership will assess progress annually and measure the impact of the action plan work.  It should describe formative and summative methods, the use of state-required tools, the role of the formal evaluator, and a timeline for evaluation pieces.  


Grades 6-8 MSP Program Proposed Evaluation and Accountability Plan:
Grades 9-12 MSP Proposal Framework
	Grades 9-12 Mathematics and/or Science Needs Assessment:

	The results of the qualitative and quantitative content-driven needs assessment should identify, prioritize, and disaggregate baseline professional learning needs of teachers.  It should identify gaps or weaknesses in teacher content knowledge and describe the methods used to collect this information.

The needs assessment should also include current student achievement status in targeted content and grade-level areas, disaggregated and analyzed by gender, ethnicity, socio-economic factors, and disability.  It must clearly demonstrate high-need qualification.


Grades 9-12 Mathematics and/or Science Needs Assessment:
	Grades 9-12 MSP Proposed Work Plan:

	The proposed MSP Program work plan should include three sections: (a) measurable goals and objectives, 
(b) project action plan, and (c) project management plan. The RFP describes requirements of these sections.


Grades 9-12 MSP Program Proposed Work Plan:

	Grades 9-12 MSP Program Proposed Evaluation and Accountability Plan:

	The proposed MSP Program evaluation and accountability plan should describe how the partnership will assess progress annually and measure the impact of the action plan work.  It should describe formative and summative methods, the use of state-required tools, the role of the formal evaluator, and a timeline for evaluation pieces.  


Grades 9-12 MSP Program Proposed Evaluation and Accountability Plan:
Comprehensive Project Budget
Fiscal Agent Funding Request
	Project Title:
	


	Direct Cost Requested for Lead Partner
	FY 12
	FY 13

	1.  Salaries and Wages 
	
	

	2.  Employee Fringe Benefits
	
	

	3.  Travel In-State
	
	

	4.  Travel Out-of-State
	
	

	5.  Materials and Supplies
	
	

	6.  Consultants and Contracts (include external evaluator here)
	
	

	7.  Teacher Stipends
	
	

	8.  Substitutes
	
	

	9. Tuition (if applicable)
	
	

	10.  Other (Printing, Postage, etc.)
	
	

	11. Partner Funding Request(s) if Given as a Sub -award(s)  (List multiple sub awards separately.)
	
	

	12. Indirect Costs * 
	
	

	Total
	
	

	Cost per Teacher per Contact Hour
	
	


*
The indirect cost rate for the fiscal agent shall not exceed 8%.

This form is a required element of the MSP Program grant application.  Detailed justification for each of the categories must be included in the budget narrative portion of the application.  Modifications in the grant must be reflected over the two years of the grant and included as part of the annual reporting.  Annual reapplication is required for continuation of funding for all MSP Program grants.  Required performance reports must include an itemized breakdown of these budget categories and a budget narrative explaining how the partnership calculated each line item and the actual total project cost share.

The intent to enter into a sub-award arrangement must be disclosed in the proposal, and a separate budget should be provided for each sub-awardee along with a description of the work to be performed. 

Narrative for Comprehensive Project Budget Request
The project budget narrative for the partnership funding request must describe in detail the basis for determining each amount shown on the budget form, with the exception of sub award(s) that will be explained in the partner funding request narrative(s).  The project budget narrative should be aligned with the proposed work plan and should show evidence of effective, appropriate, and efficient use of funds.
Partner Funding Request

Complete a separate budget request for sub-awards.
	Name of Partner Organization:
	


Amounts listed on this form should represent funding that only this partner will receive from the grant.  This form may be copied and pasted into later pages of the document to account for additional partner funding requests.
	Direct Cost Requested 
	FY 12
	FY 13

	1.  Salaries and Wages 
	
	

	2.  Employee Fringe Benefits
	
	

	3.  Travel In-State
	
	

	4.  Travel Out-of-State
	
	

	5.  Materials and Supplies
	
	

	6.  Consultants and Contracts 
	
	

	7.  Teacher Stipends
	
	

	8.  Substitutes
	
	

	9.  Other (Printing, Postage, etc.)
	
	

	Total Funding to Partner from Grant
	
	

	Cost per Teacher per Contact Hour
	
	


Budget Narrative for Partner Funding Request
The budget narrative for each partner funding request must describe in detail the basis for determining each amount shown on the budget form.  The narrative should be aligned with the proposed work plan and should show evidence of effective, appropriate, and efficient use of funds.  This form may be copied and pasted into later pages of the document to explain additional partner funding requests.
	Name of Partner Organization:
	


Appendix
Within the appendix of the proposal framework, partnerships should provide additional project information including but not limited to the following items:

1) Partner identification forms;

2) Bibliography of works cited in the proposal;

3) 1-page vitae of project management team members, faculty members, consultants, and the evaluator involved with the project.  In the upper-right-hand corner, please note the role the person will play in the grant project;

4) Memorandum of Understanding (MOU) from the school system or consortia and each partner.  All MOUs from school systems should clearly indicate their willingness to share student data of participating teachers in a timely fashion for annual reports to the US Department of Education (this information is required in the Annual Performance Report due to US ED 60 days after May 30);

5) Letter of commitment and support from the lead applicant’s authorized representative      (superintendents, deans of mathematics and science, etc.); and

6) Additional proposal support information submitted at the discretion of the partnership, such as samples of instruments used to conduct the needs assessment, etc.

Partner Identification Form
Include this Partner Identification Form for each of the partner institutions/organizations.  This form may be copied and pasted into later pages of the document to account for additional partner identification needs.
	Partner Institution:
	

	Primary Contact:



	Name:
	

	Title:
	

	Street Address:
	

	City, State, Zip Code:
	

	Telephone:
	
	Fax:
	

	Email Address:
	

	Type of Organization:
	

	 FORMCHECKBOX 
  School System

 FORMCHECKBOX 
  Institution of Higher Education

 FORMCHECKBOX 
  Private, Charter, or Magnet School

 FORMCHECKBOX 
  For-Profit Organization

 FORMCHECKBOX 
  Non-Profit Organization

 FORMCHECKBOX 
  Other





Must not Exceed 20 Total Pages








