SE7:  Bus Driver Responsibilities

The bus driver’s communication with parents, students, transportation administrators, and school support personnel are a must.  Informed bus drivers and assistants who care and are concerned for the safety of their students will ensure a calm and safe atmosphere.

PERFORMANCE STANDARD:
The trainee shall be able to articulate the basics of driver responsibilities.

Bus Drivers shall:

1. Develop a professional link between the transportation department, parents, students and school staff.

2. Set up route and maintain your schedule.

3. Create a seating chart.

4. Know your students, set up their medical folders.

Special instructions and training on the medically fragile students, along with emergency information will be included in the medical folders.

5. Know your safety equipment and how to use and care for it.

6. Inform parents of your bus number, bus schedule, bus rules and emergency procedures.

7. Inform parents of your name, home telephone numbers and the telephone of the transportation department.

8. All bus drivers are expected to follow all policies and procedures, and laws of those who drive non-disabled students.

9. Provide specific route instructions with all turns, drop off points, and instructions for pickup and drop off for each child.  A copy of theses instructions will be kept on the bus and in the transportation office.

10. The bus driver shall keep a daily log of riders.

11. No special education student will cross the road for bus pickup.  All students will be picked up on the door side of the student’s home.

12. No time changes whether morning or afternoon will be made to the route without prior approval from the transportation department.  This policy may vary from system to system.

13. All medication, which needs to be transported to school, should be in a sealed container clearly labeled and handled only by the bus driver or bus monitor.  No medication will be administered on the bus.

14. When a student is transported in a wheelchair, prior arrangements will be made with the bus driver, the transportation staff, and parent of the child to assess the needs of the student before it is transported.  The bus driver will make sure the bus is appropriately equipped.

15. If a child becomes ill on the bus, the school is to be notified immediately.

16. If the parent is not at home, NEVER leave a child home alone without written permission from the parent.  Notify the transportation office that you will continue on your route and return the child after the route.  If the second return fails, then bring the child to the transportation department so that arrangements can be made to get the child home. However, you must document any information regarding this situation.  This procedure may vary from system to system.

17. The bus driver will be trained in the use of the lift and tie down systems for those students in wheel chairs and mobility devices.  When the bus driver or bus assistant loads a student, the other should always double check all straps, belts, harnesses and wheelchair tie-downs.

18. Maintain an emergency evacuation plan as trained, and be prepared to evacuate the bus in the event of an emergency.

19. The bus driver shall keep a current list of emergency facilities within their route for on-board emergencies.  These facilities are fire department, police department, ambulance or hospital facilities.

20. Maintain student discipline on the bus to ensure student safety, refer students who violate the safety rules to the proper school administrator.

21. The bus driver will attend all mandated training sessions and keep required certifications current.

22. The bus driver will be required to hold a current Commercial Driver’s License (CDL), be subject to Random Drug and Alcohol Testing and a yearly physical.

23. The bus driver is responsible for fueling and having required maintenance service completed.  

The school bus driver must remember that students have to receive a full day of school.  The driver should not expect to leave the school with the student(s)
